
ANACORTES SCHOOL DISTRICT #103 
Procedure No. 3416-P 

Students 
 

GUIDELINES FOR PARENT/GUARDIAN REGARDING ORAL MEDICATIONS IN 
SCHOOL 

Every effort should be made to assure that all medication, prescribed or nonprescribed, 
be administered before and/or after school hours under the supervision of a parent or 
guardian. 
 
If medication is to be given at school, the following procedures must be followed: 

1. An Authorization for Administration of Medication at School form is to be completed 
for each medication prescribed and signed by the parent/guardian and licensed health 
professional prescribing within the scope of their prescriptive authority. 

 
2. The medication must be furnished in an original container from the pharmacy with the 

student’s name, the name of the medication and the amount to be given. 
Nonprescription medication must be furnished in the original container from the 
manufacturer. All medication must be in a form ready to be administered and must not 
require any preparation by the building staff. 

 
3. Parent(s)/Guardian(s) must provide medication to school (not more than one month 

supply). Medication may not be delivered by the child or the school bus driver. 
 

4. At the end of the year it is the parent/guardian’s responsibility to pick up any unused 
medication. Any medication left at school will be destroyed. 

 
5. Parents/Guardians will be notified if any of the listed side effects of a medication are 

observed and should consider the need to follow-up with their licensed health 
professional. 

 
6. Orders to give medications are current until the end of a school year and must be 

renewed in writing with the start of each school year. 
 

7. If the dosage of a medication changes, the school requires a new authorization from the 
licensed health professional and a newly labeled container from the pharmacy. 

 
8. The school expects your child to come to the office at the appointed time to receive their 

medication. 
 

9. Designated personnel are responsible for the administration of medication according to 
the prescribed time. A one-half hour window on either side will be allowed. Doses 
missed at home will not be given at school. In the event that a dosage is missed at 
school, every attempt will be made to contact parents for further instructions. 

 
10. In the event a licensed health professional requests that a student medicate themselves 

at school, it should be indicated on the Authorization for Administration of 
Medication at School form. This needs to be discussed on an individual basis with the 
School Nurse. If it is agreed that the student may self medicate, the school will not be 
responsible for recording how often it is used. 
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